Parent/Guardian Step-by-Step Guide to Register My Athlete

1. Go to: https://www.registermyathlete.com/login/

2. If you already have an account and want to register for a new sport in different season/year, login,
click on Start/Complete Registration, select your athlete and skip to step 18.

3. If you are registering a student for the first time, please click Create Account

Please Note: Parents will create one account; adding additional students (i.e. siblings/foreign exchange) to the

same account.

4. On the Account Creation page please enter the parent/guardian information, not the student

information.

5. Click

Create Account I

6. You will be taken to the login portal (pictured below).

Update Account Info
Parent Register My Athlete Portal o M
I Reset Password
R Parent | Add your Coaching Acct.
£
Have two accounts?
e
View prior high schools/
ourre €] Enable or Disable Email
< Logout
7. Click Parent.
8. Terms of Use Page — You must read and agree to the Terms of Use and Privacy Policy.
Please carefully read these Terms and Conditions of Use. You must respond to the question at the end of this page in order to continue.
*Show / Hide Terns of Use and Privacy Show ® Hide
Policy
Da vou agree to abide by these Terms of ¢ | have read and agree to the Terms of Use and Privacy Policy.
Use and Privacy Policy? | DO NGT agree to the Tems of Use or Frivacy Policy.
Submit
Click Show to read the Terms of Use and Privacy Policy.
9. Once read and agreed to, click Submit.
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10. You will be taken to the Register My Athlete (RMA) Landing Page and offered a quick tour that will
show you a few of the buttons; the tour is optional.

Welcome to your Register My Alhlete ianding page

We would love to show you around!

Ok Lat's Gol

Landing Page
From the landing page, there are two ways (124 and 12B) to add athletes and start registrations for

sports.
$

s JTHLETE Bl

Register My Athlete =w

Welcome

What would you like to do? Announcemerits
Schoot Dats Announcement

SRt N The Message Center is where the school/coach can send

PYDNIRRN fiessage Center (0) (—/—_— information through RMA

Store <€ . .
The store is where you can pay any athletic fees to the school.

Logout  [FTVREN NM& all schools collect fees through RMA.
g AATOTICEmMENCY Home will close the Navigation Menu

B
. My Athletes \
Navigation .
Announcements will be messages from the school.
+ Add A New Athlete
\
R°St°r$ My Athletes is where you will add your student(s) and manage

Need Help?

Transfefs their registrations.

Rosters will show you what rosters your student(s)
have been added too.

Transfer will allow you to follow/manage your student(s) transfer.
Note: Not all students will be in a transfer.

13. Click on My Athletes; then Add A New Athlete,
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OR

12B. Use the Welcome Menu on the landing page to add an athlete, update athlete information, follow
the transfer, gets messages from the school and more.

° | I D

Register My Athlete

Welcome

What woulid you fike to do? Announcements
B Schoo! Dete Anncuncement

=
Once you have added an athlete,
you can start and/or complete a registration for sports.
Athlete Information is where you will add your student(s)
and manage/update their registrations.
The store is where you can pay any athletic fees to the school.
Note: Not all schools collect fees through RMA.

Messages from the school and/or coach can be found here.

W & =

Transfer will allow you to follow/manage your student(s) transfer.
Note: Not all students will be in a transfer.

13. Click on Athlete Information; then Create a New Athlete.

ok e ok ok ok ok sk sk skok ke sk sk sk ki sk ki sk sk sk sk R sk kok Kok ok k ok sk

14. Enter the student’s information, completely and accurately. You will add the student’s current
HIGH school on this page as well. Note: Any field with an asterisk (*) is required.

15, Click Submit.
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16. The next page will be the Student Profile. Note: ALL fields under Athlete Profile need to be
completed; click on the field to expand and click “Click Here to Edit”.

Athlete Summary —
Info entered when
Student was added.

Medical Information —
Primary Doctor Info
& Medical Info

Show Nawvigation  w

Primary Insurance -
Medical Insurance info

: k ; Secondary Insurance —
Athlete Profiie K If applicable

Chek on & sbmect 0 viewinaht Uil

Guardian 1 -
Parent/Guardian Into

Guardian 2 —
Parent/Guardian Into

Emergency Contact —
Contact, if Parent/Guardian
canNOT be reached.

17. Once the Athlete Profile is complete, click on New Registration.

18. The next page will be the Registration Checklist.

Registration Summary -

o o =] o Q
Segaroion Staried Atk mhrmabin g Sreae Urkes Hegatralon Crankns Student name’ School,

::(:ku:n“ ;a:r:: :o;::“ c::zl:lye::ei ::::::‘ tasks Peieshalion Sty grade, sport will be listed
: as selected.

L], select School )
< Registration Checklist —
Will list each step of
registration process

as proceeded through.

i e Key -
B ok orges

¢ Green = Complete
® = In Progress

Red = Not Complete

19. Click “Select School”. Click on the school button, OR type name of school if button not correct.

You may Siead seLt 2 Sldle AN SeCh a New SChool

= -
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20. Click “Select Athlete”.

cooeroeces

a O
Rogrsffation Started Albvete Infsrmation Pre Regtstration Specii Offers Registraton Chatkdist
Click on each pox to complete the required tasks .
: " Aq . Registration Summary i
Help us find the fwauiremaents for your registration:
Seluc hool
wrsen
D select Athiete
Key
a2
a

21. On the pop-up window select the student you wish to register for a sport, or click “Add New
Athlete”.

Registration Checklist

Please select the athiete that will be registering
] Jane Doe

Use Seiected Athlete

-OR-

Add Mew Athlete

22. Click “Select Year/Sport”.

/
CoDerw=s
[w] a

a a
Regrsiraton Startaed Athlete Informanon Pre Regrstrason Spacial Offers. Regstation G
Click on each box to corfiplete the required tasks Registration & [
Help us find the requi for your S B -
Select School
s Comow
8 select Athtote
=
D3 select Year/Sport At
e oo
Key
B3  Teskis complete

B Taskinprogress

[0 Tasktocomplets

Parent Manual 5
As of 10/16/2020



23. Select the Academic Year; then select the sport the student wishes to participate in. Verify

selection on the pop-up window.

Back

Sport Selection

-Select- l

| 2020-2021

24. Select the sport(s) your athlete is registering for from the list; then click Submit.

What academic_year will you be registering for?

Note: If the desired sport is not listed please contact the school.

I — l s £ sl _

Sport Selection

2t acace

25. Confirm the athlete, school and sport(s) selections are correct.

Confirm Selection

School
City
Athiete
Grade
Year

Sporifs)

CCS8D High School
Henderson, NV
Doe. Jane

10

2020-20214

Cheer Fall

Please vey that you have setected the comect school. athlete, and
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. Click on Guardian Info, then Insurance, then Medical Info,

26. Now back at the Registration Checklist
to complete each section.

| acksaome | Goto srsrso Ragiirations
a a =] a
Registration Startes Athlete Informatiy Pre Ragestration Special Ofers Regustration Chackhst

Click on each box to lete the required tag . .
N RMEs q ; Registration Summary

Add/Update information about youy athlete:
I Noi Complete

0 Guardian Info
et T
‘D Insurance

B Medical Info
A

Key
Task is coempicte

-] Task in progress

O Taskto complete

Note: Any field with an asterisk (*) is a required field.

27. Once completed, the Nevada Questionnaire will appear. Click on Nevada Questionnaire.

a
Lnipstistar Soartey
Click on each box to complete the required tasks
Regi Summe
Pra-Ragistraton Requiements. egistration Summary h
O Nevava Questionnarre
£ad
Key
-]
a
o

NIAA Forms
28. Click on NIAA Tryout Checklist. Both the parent/guardian AND athlete will need to read, agree to

and e-sign, all portions of the NIAA Tryout Checklist (including rules, regulations, sportsmanship and

concussion information).

Wy ar | assigned this form?

NIAA Farms

D R Tvoul Saecrist
O
a A s vt s s st
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29. Click on High School Check. Read through each statement carefully and select the one that best fit
the situation for your athlete.

NIAA Forms

[ #ion scocol omeck ¥hat ¢o the colors mean?

[0 <}

Note: Questions will appear one at a time and the answers help the system decide if the studentis a
transfer or not.

30A. If your athlete is not a transfer, you will click Submit to Continue and confirm submission.

m ] i argester U foares benn 1 e pm wilh e zxarsiemten i

Nt Why am | assigned this form?

AN

What do the colors mean?
Alorm it hes basn submitied
a A form thal has been started but not submited
[m] Formes thrs color need Lo be ccked on o be compigied

If your athlete is a transfer, more sections will appear that need to be completed.

_ Guardianship Verification -

Complete information about

s the parent/guardian.

— Residency Verification -

(] Complete information about

0 < the residence of the athlete.

O <€ : School Verification -

O & Complete information about

the school the athlete will

o attend.
0

Transfer Form -
Complete information to help
system decided what type of transfer
appeal needs to be compieted.

Proof of Current Address -

30B. Once all sections are complete (each will be green), please load two (2) proofs of current address.

click Submit to Continue and confirm submission. Upload Transcript

8
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31. Additional Opportunities. You will be asked if your athlete wants recruiting information from
colleges. This is optional and not required.

= -] & o

A

L

Kay

32. The final step is the Registration Checklist.

CXEm eIy

Electronic Documents -
Additional documents that
need to be read, agreed to

and e-signed, for the
5] school and/or district.

Physical Documents —
Physicals and/or health
questionnaires will be
uploaded here,

School Fees -
Pay your athlete fees
Note: Not all schools use
this feature to collect fees.

a
c

Once all sections of the Registration Checklist are green, the registration is complete.

Parent Manual 9
As of 10/16/2020



Documents that may/will need to be uploaded:

¢ Transcript (with most recent semester grades)
Note: Report cards and print outs cannot be accepted.

e Proof of Abandonment of Previous Property (i.e. proof of sale, ending lease agreement,
final/closing utility bill, etc.)

e Proof of Current Address (i.e. utility bill, ID w/ current address, complete/signed lease agreement,
etc.)

e Proof of Primary Physical Custody (i.e. Divorce decree, court order, etc.)

Hardship Documentation (documentation/evidence that supports the hardship claim)

NOTE: Register My Athlete will only upload documents that are a pdf or jpg format. All other file types
will upload as blank pages.

What happens next?

Step ONE: The school will review the registration/transfer. It will either be accepted; need more
information; OR it will be submitted to the NIAA. If additional information is needed, the school will
contact you by email (using the email address used to setup the Register My Athlete account) or by

phone.

Step TWO: If the school submits it to the NIAA, it will be reviewed again for completeness. If additional
information is needed, you will be contacted by EMAIL only; using the account email address again.
Contact your school if you have any questions.

Once the transfer is submitted to be reviewed (status “Under Review”) it will be reviewed in the order
in which it was received (completed). It can take up to 10-business days (or longer at the beginning of

the seasons) for a decision to be made.
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