Parent’s Step-by-Step Guide to Register My Athlete

1. Go to: https://www.registermyathlete.com/login/

2. If you already have an account and want to register for a new sport in different season/year, login,
click on Start/Complete Registration, select your athlete and skip to step 18.

3. If you are registering a student for the first time, please click |  Creste Account

Please Note: Parents will create one account; adding additional students (i.e. siblings/foreign exchange) to the
same account.

4. On the Account Creation page please enter the parent/guardian information, not the student
information.

!
S. Click ; Create Account

6. You will be taken to the login portal (pictured below).

oo _— Update Account Info

/ Reset Password
Reset Passworg

Parent : Add your Coaching Acct.

Parent Register My Athlete Portal R

¢
i

YA

&l

| Request Cosch/Agmin Account

yull

?
| Havetwo accounts?

Merge Angther Account
View prior high schools/

Manage Actve Accouts Enable or Disable Email

o Logout

7. Click Parent.

8. Terms of Use Page — You must read and agree to the Terms of Use and Privacy Policy.

Please carefully read these Terms and Conditions of Use. You must respond to the question at the end of this page in order to continue.
*Show / Hide Terms of Use and Privacy & Show @ Hide
Policy
Do you agree (o avide by these Terms of & | have read and agree to the Terms of Use and Privacy Policy.
Use and Privacy Policy? @ 1 DO NOT agree to the Terms of Use or Privacy Policy.

Click Show to read the Terms of Use and Privacy Policy.

~ 9. Once agree, click Submit.
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10. You will be taken to the Register My Athlete (RMA) Landing Page and offered a quick tour that will
show you a few of the buttons; the tour is optional.

Welcome 10 your Register My Athlete landing page

We would love 10 show you around!

Ok Let's Gol

Landing Page
From the landing page, there are two ways (12A and 12B) to add athletes and start registrations for
sports.

What would you like to do? Announcements

School Date Announcement
B steitComplets Registrations

You have no recent announcements
Need Heip ¥

ﬁ Athiata Information

RIS The Message Center is where the school/coach can send

Message Center (0) information through RMA

Accounts

@ The store is where you can pay any athletic fees to the school.

CEER Home Hmt all schools collect fees through RMA.
hneguncemants Home with close the Navigation Menu

Store <

o)== ]
o
Navigation My Athletes \ i
: . Announcements will be messages from the school.
+ Add A New Athlete
Roster \ . i
My Athletes is where you will add your student(s) and manage

their registrations.

Need Help?

Transfey:

“@

Rosters will show you what rosters your student(s)
have been added too.

Transfer will allow you to follow/manage your student(s) transfer.
Note: Not all students will be in a transfer.

13. Click on My Athletes; then Add A New Athlete.
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OR

12B. Use the Welcome Menu on the landing page to add an athlete, update athlete information, follow
the transfer, gets messages from the school and more.

What wouid you like to do? Announcements | Vewad

Schoal Date Announcement

StartComptele Registrations
[0y have no racent announcemants

Amiate Information

Once you have added an athlete,
you can start and/or complete a registration for sports.

Athlete Information is where you will add your student(s)
and manage/update their registrations.

The store is where you can pay any athletic fees to the school.
Note: Not all schools collect fees through RMA.

Messages from the school and/or coach can be found here.

Transfer will allow you to follow/manage your student(s) transfer.
Note: Not all students will be in a transfer.

13. Click on Athlete Information; then Create a New Athlete.

sk sk 3k 3k 2k ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok ok sk ok ok ok ok kok ok ok

14. Enter the student’s information, completely and accurately. You will add the student’s current
HIGH school on this page as well. Note: Any field with an asterisk (*) is required.

15. Click Submit.
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16. The next page will be the Student Profile. Note: ALL fields under Athlete Profile need to be

completed; click on the field to expand and click “Click Here to Edit”.
Athlete Summary —
" Info entered when
ﬁ g Student was added.

s ara Jane Marie Doe's Profile

2raaee - : - Medical Information —
Selecl a row lo R 2 registration or leam. Primary DOCtOI’ |nf°

- e ; e & Medical Info
T T S (T T ) S

vty Pu studs @ cay iAG D § T 740 s O e P g

Primary Insurance —
Medical Insurance Info
Secondary Insurance —

If applicable

Athlete Profile
Cheh o @ wbgest e viemvora | ibemadl]

Guardian 1—
Parent/Guardian Into

Guardian 2 —
Parent/Guardian Into

Emergency Contact —
Contact, if Parent/Guardian
canNOT be reached.

17. Once the Athlete Profile is complete, click on New Registration.

18. The next page will be the Registration Checklist.

Registration Summary —

L e TS e FL i B B A SR P Student name, school,
: Registration Checklist -

o :__ Will list each step of

e . registration process

as proceeded through.

:W e e R ———  Key-

> Green = Complete

T e = In Progress

B RS VS R SR RARS & Red = Not Complete

19. Click “Select School”. Click on the school button, OR type name of school if button not correct.

Regutraton Checkist
Puase seiect the $CNOOE mhere you would Bue mng-rz

W )

You may D530 sevect 3 $1xe SN SEBICN 3 New SCHON

o i renes oot
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g o O o m]
Regstration Stated Alrmie IM0nalon Pre Regrsiration Specal Offers. Repatration Checkdst
Click on each bex lo complete the required tasks : 5 )
istratio i
Halp us find the requirements for your registration: i SR MEHIIEY I Lica,
B RS e e T P T I et R T Stakus. Not Complate
. Select School §
SEr || Adions Prot Registiaton Protie
|1 he et R “T‘-i Eeeerere i SRR School CCsSo h Schoat
| O selectAthiete : | Ha
| nasrees }
- AR S S R s m R LS A 3 T Caty Henderson, NV
N Attt
Grade
Yoar
Sport
Kay

u Tatk 1 compiets
B Teskinprogress
O  Teskiocomplete

20. Click “Select Athlete”.

Registration Checklist %

Please select the athlete that will be registering
i1 Jane Doe

21. On the pop-up window select the student you wish to register for a sport, or click “Add New
Athlete”.

O (8] o m]
Ragsiaton Staned Altigle Information Pre Registation Spacasl Offers Ragsizaton Chackiist
Click on each box to complete the required tasks i 2 : i
) ° ' Registration Summary | Qasa
Help us find the requirements lor your registration: snaed
i E: i Statis Nat Complate
Select School |
| Bl i | Acsons Prot Registrason Prodie
i : TR B ST Tz School CGSD Hipn Senoo
i ,mu Select Athlete &
Compus
e e X e Ciby Handerson, NV
T B AL T T e RS = S
i Amiate Jana Do
{ O select Yearispon
SETE I TS K S5 ST TS LR e AR Grade
Year
Sport
Key

Task s compiste
B Taskin progress
0 Taskiocompiste

22. Click “Select Year/Sport”.
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23. Select the Academic Year; then select the sport the student wishes to participate in. Verify
selection on the pop-up window.

Sport Selectien

What academic year will you be registering for?
-Seject-
-Select-

24. Select the sport(s) your athlete is registering for from the list; the click Submit.
Note: If the desired sport is not listed please contact the school.

Sport Selection

What academic year will you be registering for?

Piease select the spert(s) that you would like 1o register for during the selsleq academic yéar
) Bays Swimming and Diving
O Cneer Fau

] Cheer Walter

25. Confirm the athlete, school and sport(s) selections are correct.

Confirm Selection x

School CCSD High School

City Henderson, NV

Athlete Doe, Jane

Grade 10

Year 2020-2021

Sport(s) Cheer Fall
Please veN)y that you have selected the cormrect scheol, athlete, and
sport(s)

After this point \ve will gather the requirements to complete this
registration, and You will not be able to change these previous
selections

[ | have aeﬂadd the cm,q infarmation. P ; (
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26. Now back at the Registration Checklist. Click on Guardian Info, then Insurance, then Medical Info,
to complete each section.

a ¥
Pre Rogstrabon Spacial Oftary Regisiranon Chockdist

Regisiraton Started
Click on each box lo complete the required ta: 3 T ™
: i P 9 Registration Summary IWE
Add/Update information about your athlete: b =
e L et oy e i Status Not Complete
- 0 ouardian Info
EE— Actions Prnt Regsiaton Profie

4 =% School COSD High Schoos
i D Insurance
ot
T o i : City Handarson, NV
] = et [}
_D Medical info Athista Doa. Jane
e e S - S e A SR Grads 10
Yeat 2020-2021
Sport Cheer Fall
Key

M Teskiscompiele
B Tasknprogress

[0 Taskiocompiels

Note: Any field with an asterisk (*) is a required field.

27. Once completed, the Nevada Questionnaire will appear. Click on Nevada Questionnaire.

Click on each box to complete the required tasks
Pre-Registration Requirnments:

{ O Nevada Questionnaire

NIAA Forms
28. Click on NIAA Tryout Checklist. Both the parent/guardian AND athlete will need to read, agree to

and e-sign, all portions of the NIAA Tryout Checklist (including rules, regulations, sportsmanship and
concussion information).

AR g T 1 i BRSO £ AV TOe TRy

¥ e B r g son Rgaemen, o <88 Hheed

[ rem smmeras | What do the colors mean?
= L A T i Tl e A W = A e e erains
= e v skt tag et st

Myt 0 o) 0 b KR 0 0 L e 7
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29. Click on High School Check. Read through each statement carefully and select the one that best fit
the situation for your athlete.

NIAA Forms Why am | assigned this form?

Checast #53 Conruson nkemstn

MATos T e by A arch et s skt f . oD
Hoan et s ‘

Hign Scnool Trueta Guastons sre mandstory i oeenmsne 1 Rpiinaton fequnementy of each SLaeL

Check

[ ron seroms oo ! What do the colors mean?

B PR P i — = Atorm that has boen submitied
=] A b st s Dl slactext but oot sumeted
o Forms s £oin mmd 10 be € o0 1 80 ompeed
CICH 0l wisch B 10 1 0t @ach koo

Mot . il b 00 8 Y 0

Note: Questions will appear one at a time and the answers help the system decide if the student is a
transfer or not.

30A. If your athlete is not a transfer, you will click Submit to Continue and confirm submission.

NIAA Forms Why am | assignad this form?

Chwckist and concusscn nfomation

NIAA Tryoist Chacksat

[ NIAA Tryout Tnis form i fouised by the NIAA fr each siudent. [ Inciudes acknowiedgements of riies. soorsmansh

Hign Sehool These Queskons a8 maneatony 1o detormine the reg stration sequirements of each studant

Check
¥ liool Cpeck / ' What do the colors mean?
[ -] Atoren that Nt Deen Submidied
l -1 A Sorm that has Deen Startd Dt not sutamtied

= ] ‘a Faacrms, thes color peed 10 be ciched on 1 be Comgisted

Chex o each box 42 1l out each fomn

Naw forms wil be soed 15 you 90

If your athlete is a transfer, more sections will appear that need to be completed.

Guardianship Verification -

Rl Eoima e Complete information about
[ e oyt the parent/guardian.
Hean Semact Coock .

SRR Residency Verification -
Eonseamich Complete information about
[0 mimreisenits e the residence of the athlete.

Al
Ugmosd Treeniret  The shadents SrasTEE @ MR N PACYE O, SApbin,

[ siwscnsin : < _,..____m_j ST School Verification -
e | R Complete information about

the school the athlete will

o
attend.

[ rrsscammansen

[ et

Transfer Form -

Complete information to help
system decided what type of transfer
appeal needs to be completed.

Proof of Current Address -

30B. Once all sections are complete (each will be green), please ety (TR rable R cur et Addess

click Submit to Continue and confirm submission. Upload Transcript
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31. Additional Opportunities. You will be asked if your athlete wants recruiting information from
colleges. This is optional and not required.

: L] a

Tompawabrn Sierimd Alninle RETRNON W'iu-yrhllm. S il ey oy whoon Lo bl
Click on each box to complete the required tasks -
tration Summa 5 Qi
Special Offers: Regs i+ q?_‘
G . —— . 279 ety
O  Asdtionat Opporiunitiss. A
= acmrn -

B Tecn e

0O Temioconcit

32. The final step is the Registration Checklist.

Electronic Documents —
Additional documents that
need to be read, agreed to

]
Vegsbates it avvete

Click on each box to complela the required tasks h«'é

Bctitciaaie, o~ on o i and e-signed, for the
st S e L P O - - - school and/or district.
_g_l’hy!iﬂl"‘ < 3 = ﬂ‘ ..... £SO Vg S0

g ;rmm e ssecs < T 0 T i Physical Documents —
e 55 N — - b [ane - Physicals and/or health

questionnaires will be
uploaded here.

\2 Checkout your school's store!
o

School Fees —
Pay your athlete fees
Note: Not all schools use
this feature to collect fees.

Once all sections of the Registration Checklist are green, the registration is complete.
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Documents that may/will need to be uploaded:

¢ Transcript (with most recent semester grades)
Note: Report cards and print outs cannot be accepted.

e Proof of Abandonment of Previous Property (i.e. proof of sale, ending lease agreement,
final/closing utility bill, etc.)

o Proof of Current Address (i.e. utility bill, ID w/ current address, complete/signed lease agreement,
etc.)

e Proof of Primary Physical Custody (i.e. Divorce decree, court order, etc.)
¢ Hardship Documentation (documentation/evidence that supports the hardship claim)

NOTE: Register My Athlete will only upload documents that are a pdf or jpg format. All other file types
will upload as blank pages.

What happens next?

Step ONE: The school will review the registration/transfer. It will either be accepted; need more
information; OR it will be submitted to the NIAA. If additional information is needed, the school will
contact you by email (using the email address used to setup the Register My Athlete account) or by
phone.

Step TWO: If the school submits it to the NIAA, it will be reviewed again for completeness. If additional
information is needed, you will be contacted by EMAIL only; using the account email address again.
Contact your school if you have any questions.

Once the transfer is submitted to be reviewed (status “Under Review”) it will be reviewed in the order
in which it was received (completed). It can take up to 10-business days (or longer at the beginning of
the seasons) for a decision to be made.
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