INFINITE CAMPUS SOHIETAB

The Infinite Campus Schedule tab allows staff to \dad printii K S

student schedules can be madimthe Walkin Schedule'.

SCHEDULING TAB OVBRV

The Schedule tab ghlays student schedules day, Week, and Agenda views

T1-Thu8/15-4

SOCIAL STUDIES 8 SEWELL K (320)
Period 04

eriod

BASKETBALL ROWE, M (GYM)
Period 05

é Day | Week Agenda

T1-Fri8/16-2

SCIENCE 8 GREENE, K. (430)
Period 02

ELA 8 SNELLING, L (360)

Today | 4_+ | ESlMonday, August 12, 2019 - Friday, August 16, 2019
o T1-Mon8/12 - ALL T1-Tue8/13-1 ° T1-Wed 8/14 - 6 WED
7:00 AM
7:30 AM | PECRAWFORD, L. (8YM) PE CRAWFORD, L. (5YM ALGEBRA 1 RDBISON, RACHEL (840)
Period 01 Period 01 Period 06
8:00 AM
8:30 AM
SCIENCE 8 GREENE, K. (430) SCIENCE 8 GREENE, K. (430) ADV ORCHESTRA NEIDHOLD C(930)
Period 02 eriod 02 Periog 0
0
9:30 AM
PE CRAWFORD, L. (GYM)
ELA 8 SNELLING, L (360) ELA 8 SNELLING, L (360) Period 0
Period 03 Period 03
10:00 AM
1030 Au SCIENGE B GREENE, K. (430)
ENRICHMENT NEIDHOLD, C. (920) ENRICHMENT NEIDHOLD, C. (920) N
Period ENRICH Period ENRICH
11:00 AM
SOCIAL STUDIES B SEWELL K (320) SOCIAL STUDIES 8 SEWELL K (320)
11:30 AM | Period 04 Period 04
12:00PM
ELA B SNELLING, L (360)
Period 03
12:30PM
1:00PM | BASKETBALL ROWE, M (GYM) BASKETBALL ROWE, M (GYM)
Period 05 Period 05
1:30PM

ALGEBRA 1 ROBISON, RACHEL (840)
Period 06

ENRICHMENT NEIDHOLD, €. (920)
Period ENRICH

‘‘‘‘‘

kkkkk

SOCIAL STUDIES 8 SEWELL K (320)

ENRICHMENT NEIDHOLD, €. (920)
Period ENRICH

BASKETBALL ROVIE, M (GYM)
Period 05

ALGEBRA 1 ROBISON, RACHEL (840)
Period 06

Calsndar Term | WalkinScheduler  Messenger 35

Feadsack

A dudent scheduleshown in Week vielR A & LIt @ Ay 3 GKS

current week Key items are numbered

1. Date SelectionClick the date to change the date or click tledy button(i 2

schedule.

Current Time (Red Line)

arMwDN

summaries.

Schedule ViewChoose betweebay, Weekand Agenda View
Period Rotationthe period rotation for the displayed day is shown.

6. Calendar / Term: Choose betwee®d f SY Rl NJ OA S g
day or week and a term view showing the Student schedule for each of the periods in the
rotation for all of the termsA filter is available in the Term view ¢astomize the schedule

display.

© N

altdzRSyiQa

Reports Student schedukesuitable for printing, including the current view and Term

AK26AY3

Walkin Scheduler: Covered in detail siag with Page 3 of this manual.
ScheduleMessengerSchedules and changes can be quickly sent to affectednseaffbers.

OAS @

i KS

9. Full Screemoggle The schedule can be viewed full screen, with@uand browser headers.
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SCHEDUEREI 9 w9 5h LXK

The Schedule tab changed in September 201 following table shows how to perform common tasks
after the tab changed.

| wantto...

Change the
Schedule Format

See only the
courses intowhich
the student is
currently enrolled

Print the student's
schedule

See the period
times.

Access the Waliln
Scheduler

Send a schedule
related message to
a student's
teacher.

View the student's
current course
grades

FormerStudent Schedule Tab

Choose the Dropdown list on the left
hand side of the tab to show the
schedule in &ableformat grouped by
course or day, or histformat grouped
by course or day.

Click theDisplay Active Courses Only
icon.

Click thePrinticon or select a
Schedule report from th€hoose a
report optiondropdown.

Scroll to the bottom of the page to set
the Period Infotable.

Click thewWalk-In Scheduleficon at the
top of the screen.

Click theScheduling Messengéacon
at the top of the screen.

Click theGrace Bookicon in the
course grid.

New Student Schedule Tab

Choose theCalendarbutton from
the lower right corner;then select
the Day, Weekpr Agendabuttons
from the upper left corner.

Or, choose th& ermbutton from the
lower right corner.

In the Termview, use the-ilter
options to turn off theDropped
Coursessetting (only displays
when a student has a dropped
course).

Dropped courses display in the
order in which they were dropped.

Click theReportsbutton to see the
available reports from the side panel.

Use theCalendar Dayiew to see the
current period highlighted in blue. Th
schedule automatically moves to the
current time, indicated by a red line.

Click thewalk-In Scheduleicon at
the bottom of the screen.

Click theMessengelicon at the
bottom of the screen.

Click the course name. In tisde
Panel click theGradesbutton.
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KEYBOARBHORTCUTS
The following shortcuts can be used when accessing the Student Schedule in the Calendar View:

1

Arrow through the time slots. Use all four directional arrow keys to highlight time slot cells
and scroll through thecourses.

Press enter to open courses. Highlight a course using the tab key and press the Enter key to
open the Course Side bar.

Tab through the courses and non-timed activities. Use the Tab key to move through the
courses and click Enter to open the Course Side panel (shows the course name, teacher, period
name and time).

Arrow to next and previous. Use the arrow keys in the Day and Week view to navigate to the
next a previous day/week.

Escape to close side panels. Click the ESC key to close open side panels.

Switch between calendar views. Use 1, 2, 3 numbers across the top (not the number pad) to
move between the Day, Week, and Agenda views.

Switch between term views. Use 1, 2 numbers across the top (not the number pad) to move
between the Term views.

WALK IN SCHEDULER

The Walkin Scheduler allows changes to the student schedul# course requestto be edited.

01

02

03

04

ENRICH

05

06

MONITOR
07

T1 (8/12/2019 - 10/18/2019) T2 (10/21/2019 - 12/19/2019) T3 (1/6/2020 - 3/13/2020) T4 (3/30/2020 - 6/5/2020)

> R ing Units: 22
equests cheduling Units:
A B A B A B A B ] q @
H
MATH 7 MATH? MATH? MATH 7 MATH 7 MATH?7 MATH?7 MATH 7 2 Effective Dme Team °
NEMITZ NEMITZ NEMITZ NEMITZ NEMITZ NEMITZ NEMITZ NEMITZ K]
3l STANFORD v
939-1COMPUTERS &  939-1 COMPUTERS&  939- COMPUTERS& 9391 COMPUTERS&  939-11 COMPUTERS&  939-11 COMPUTERS&  939-11 COMPUTERS&  939-11 COMPUTERS &
APPS (28/30) APPS (28/30) APPS (28/30) APPS (28/30) APPS (27/30) APPS (27/30) APPS (27/30) APPS (27/30) <
CECCARELLI CECCARELLI CECCARELLI CECCARELLI CECCARELLI CECCARELLI CECCARELLI CECCARELLI = COURSE NAME UNITS  TYPE .
SCIENCE 7 SCIENCE7 SCIENCE 7 SCIENCE 7 SCIENCE 7 SCIENCE7 SCIENCET SCIENCE 7 g o
MALAKIAN MALAKIAN MALAKIAN MALAKIAN MALAKIAN MALAKIAN MALAKIAN MALAKIAN 4 - UNSCHEDULED X
9392 COMPUTERS & 9392 COMPUTERS& 9392 COMPUTERS& 9392 COMPUTERS& 93922 COMPUTERS& 93922 COMPUTERS& 93922 COMPUTERS &  939-22 COMPUTERS &  COMPUTERS & APPS 2 E v X
APPS (19/30) APPS (19/30) APPS (19/30) APPS (19/30) APPS (15/30) APPS (15/30) APPS (15/30) APPS (15/30)
CECCARELLI CECCARELLI CECCARELLI CECCARELLI CECCARELLI CECCARELLI CECCARELLI CECCARELLI ART 2 |E »|%,
SOCIAL STUDIES 7 SOCIAL STUDIES 7 SOCIAL STUDIES 7 SOCIAL STUDIES 7 SOCIAL STUDIES 7 SOCIAL STUDIES 7 SOCIAL STUDIES 7 SOCIAL STUDIES 7 TECH OF SCIENCE 2 E v X
362 3
SPANISH SPANISH SPANISH SPANISH PE PE PE PE WRITERS CRAFT o (e <%
WARDEN WARDEN WARDEN WARDEN SNOwW SNow SNow SNOW 151 4
9394 COMPUTERS & 9394 COMPUTERS& 9394 COMPUTERS& 9394 COMPUTERS& 93944 COMPUTERS& 03944 COMPUTERS& 93944 COMPUTERS&  939-44 COMPUTERS & MLTCUL ART & CRFT 0 E v X
APPS (14/30) APPS (14/30) APPS (14/30) APPS (14/30) APPS (14/30) APPS (14/30) APPS (14/30) APPS (14/30) o6 5
CECCARELLI CECCARELLI GECCARELLI CECCARELLI CECCARELLI CECCARELLI CGECCARELLI CECCARELLI HEALTH & FITNESS 0 E v X
537 6
ENRICH / INTERV ENRICH / INTERY ENRICH / INTERY ENRICH / INTERV ENRICH / INTERV ENRICH / INTERV ENRICH / INTERY ENRICH / INTERV - e P —
ELAT ELAT ELAT ELAT ELAT ELAT ELAT ELAT SCIENCET
48R v
BAREND BARENO BARENOD BAREND BAREND BARENO BARENO BAREND 1
9395 COMPUTERS &  939-5COMPUTERS&  939-5COMPUTERS& 9395 COMPUTERS& | 939-55 COMPUTERS & | 939-55 COMPUTERS & || 93955 COMPUTERS & | 939-55 COMPUTERS & | SOCIAL STUDIES 7 4 R ¥
APPS (13/30) APPS (13/30) APPS (13/30) APPS (13/30) | APPS (11/30) APPS (11/30) PPS (11/30) APPS (11/30) i L 2
CECCARELLI CECCARELLI CECCARELLI CECCARELLI | CECCARELLI [ | GECCARELLI | CECCARELLI { CECCARELLI | MATH 7 i
214-1 3
INTERM ORCHESTRA  INTERM ORCHESTRA | INTERM ORCHESTRA  INTERM ORCHESTRA | INTERM ORCHESTRA  INTERM ORCHESTRA | INTERM ORCHESTRA  INTERM ORCHESTRA ELAT
AHN AHN AHN AHN AHN AHN AHN AHN 124-55 N i 4
9305 COMPUTERS &  939-6 COMPUTERS&  930-5COMPUTERS& 9396 COMPUTERS&  039-66 COMPUTERS & 93965 COMPUTERS &  939-66 COMPUTERS &  939-56 COMPUTERS & e 2 R v
APPS (30/30) APPS (30/30) APPS (30/30) APPS (30/30) APPS (28/30) APPS (28/30) APPS (28/30) APPS (28/30)
CECCARELLI CECCARELLI CECCARELLI CECCARELLI CECCARELLI CECCARELLI CECCARELLI CECCARELLI ENRICH / INTERV N .
OFull OFull OFull OFull -
INTERM ORCHESTRA . -
No Course No Course No Course No Course No Course No Course No Course No Course 625-6
SPANISH
No Course No Course No Course No Course No Course No Course No Course No Course 280-4 2 E v

e Gancel Selection 3 Feedback

Screenshot of Walln Scheduleshowinga courseselected to make changegth available periods to
schedule into (greenXull classes (red), and thlselectedperiod (blue) Key items are:

1.

Scheduling Unitéwvailable / Total: Scheduling Units are the number of periods tthesumber
of terms in the scadule.Thisshowsrequested schedule units and total schedule units.
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2. Effective Date: Set this the effective date for changes. Leave blank to use term or enroliment
dates
3. Seta Team (Scheduling Grouf¥sign a student to team. Team assignment candne @&n
massed A UK L/ Q& o0dzZ ] &aOKSRdzZ Ay3a (22fao
4. Unscheduled RequestRequests that have not yet been schedul&lis displays the number of
Scheduling Unitand thew S Ij dzSa i ¢ @& LJS® wSljdzSaida OFy 68 RSt S8
5. Scheduled Requestshese requests are already in the student schedule.
6. Cancel Selection: Cancel the current Request selection.
7. Full Screen toggle: The schedule can be viewed full screen, without IC and browser headers.
USING THE WAINKSEIEDULER
ESSHEDULING
Schedule a student into a classroasing the following steps.
1. Access thé (i dzR Scifeiiuletab.
2. Choose theNalk-in Scheduler
3. Choose theSearchool.
4. Select thesearch byTeachersearch (other options can hesed as we)l
5. 9y 1SN 6KSmé&l S OKSNRa yt
6. ClickSearchi2 380G I tAad 2F GKIG GSFOKSNNa asSodiizyad
Summary Team Members Documents Contact Log Transcript Schedule 6
Filter v Search
T1 (7115/2019 - T2 (10/14/2019 - T3 (1/13/2020 - T4 (4/6/2020 - < Effective Date
9/20/2019) 12/19/2019) 3/13/2020) 6/4/2020) » 8/5/2019 &= Today Clear
AM| Mo Scheduled Course Neo Scheduled Course MNo Scheduled Course Mo Scheduled Course §
Teacher v
PM | Mo Scheduled Course No Scheduled Course Mo Scheduled Course Mo Scheduled Course E ° reves e
<4 Add Option
C Mo Scheduled Course Mo Scheduled Course Mo Scheduled Course Mo Scheduled Course >
IP | Mo Scheduled Course No Scheduled Course Mo Scheduled Course Mo Scheduled Course ‘E ml
[
A COURSE NAME >
e AM ATTENDANCE >
001E
PM ATTENDANCE »
002E
G3:ELA >
EED:EMATH >
Esiin:ESC\ENCE >
G3: SOCIAL STUDIES >
340E
?ss:EIHEALTH »
e >
G3: COMPUTERS >
380E
Load A & Lock All Reports Calendar TEeWaIk-inSchedu\el Messenger EBS'IESIL& 4
7. Clickonacoursethesearchresult§ 2 F RR AlG G2 (GKS aGdzRSyiQa aOK:
8. Click on thegreen shadedectionA y (1 KS & G dzR Sy (i Qthe sacoki &chedeleS (2 02y
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9. Confirmthe details on the Schedule Update box that pops up and Shele.

Summary Team Members Documents Contact Log Transcript Schedule

Schedule Update

You are adding:

310E-30
G3:ELA
Start: 8/5/2019

Effective Date

Enter a start date for the course. If no date is entered, the start date of the course is
assumed to be the start date of the section

/52018 [d  Today  Clear

Don't Show Again e m Cancel

10. Continue to add sections by clickitige course name.
11. Confirm the section by clicking the green highlighie OG A2y Ay G(KS adGdzRRSy(Qa
12. Elementary subjects will B#&d 1 A Y YR OROR2H2A8GKSNI Ay GKS W/ Q LISN
choose theKeepoption for Active Overlapping @ose. Choosing Drop will replace the existing
course(s).
13.ClickSavel RR G KS O2dzNBS (2 GKS addRSyiQa aOKSRdz So

Summary Team Members Documents Contact Log Transcript Schedule

Schedule Update

You are adding:
320E-30

G3: MATH
Start: 8/5/2019

Active Overlapping Course

310E-30

63:ELA 12 mp

Start: 8/5/2019

Effective Date
Enter a start date for the course. If no date is entered, the start date of the course is
assumed to be the start date of the section

8/5/2019 Clear

QUICKADDREQUEST/ITHKNOWNCOURSINUMBERS
Requests for known coursean be quickly addem I & G dzZRSy 1 Qa aOKSRdz SY

1. / £t A0l 2y SBckeduleahi dzRSY (i Q&
2. Click theRequestdool.
3. Click the dropdown widget on the Add Requestbutton.

Schedule TaBC 08/2019 Pade



4, ClickQuick Add.

Summary Team Members Documents
Filter
T1 (6/11/2019- 10/18/2019)
A B
No Scheduled No Scheduled
01
Course Course
No Scheduled No Scheduled
02
Course Course
No Scheduled No Scheduled
03
Course Course

Centact Log

Transcript o Schedule

Requests Scheduling Units: L
56
T2 (10/21/2019 - 12/19/2019) ? Effective Date Team
A B @ Bl NoTeam v
%
@
No Scheduled No Scheduled No a_
Course Course & + Add Requests e 1
No Scheduled No Scheduled N .
ol i PR
-
No Scheduled No Scheduled No g
Course Course &

Oy oe@

7. LYO2NNBOIU
Requests Scheduling Units: @
56
Effective Date Team
F No Team v
COURSE NAME UNITS TYPE #
v o UNSCHEDULED b 4
ELAB
134 4 |[R v |X .
MATH 8
224 4 B X .,
SCIENCE 8
¥ LM O}

Add Reguests

Quick Add
- o
COURSE NAME UNITS ADD
.?’(:)flAL STUDIES 8 4 +
8 Done

u

Type a course number and prabg Enter key or click on the course

The entered course will be added to the list of Unscheduled requests.
NBIlj dzSa i a
ClickDonewhen requests have been entered.

NEY2PSR o6&

Additional requests can be added usthg Search tab or other request tools in Campus.

ADDINGREQUESTRORCOURSES

Requests can be added the course number or name of the course.

1. Click thet Add Requestbutton and type the name of the course or the course number in the

Request Search field.

2. Courses matching theearch will be listed. Click a course in the list to add it to the Requests.
3. ClickDonewhen the requests have been added.

o )
Requests Scheduling Units:
Effective Date Team
Bd NoTeam -
COURSE NAME UNITS  TYPE #
v UNSCHEDULED x
ELAS
134 4 R * X .
MATH 8
224 4 R v X 2
SCIENCE 8
342 4 R v X 3
SOCIAL STUDIES 8
424 4 | R | X .

Add Requests

Request Search

= @

COURSE NAME UNITS ADD
0 z +
2 2 +
s o +
S Q@ : +
ACCEL HIST PERSPECT & L +

Schedule TalC 08/2019 Pade
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LOADINGREQUESTS

All entered requests can be loaded atoric@ & G F NIi o6dzA f RAy 3 2dzi |

a0 dzRSy ¢
conflicts where possible.

1. Press thd.oadbutton.

2. ThelLoad Raers window will appear. By default all terms will be loaded, Terms can be
unchecked to only load specific terms.

Note the warningof the changes that will be made.

4. ClickLoadto load the requested courses.

Summary Team Members Documents Contact Log Transcript Schedule

w

Load Rosters

Requests will be loaded into the schedule during the checked terms below,
for the 19-20 school year.

Terms *

M e

M2
RE

R

Rosters that are unlocked in the schedule will be deleted from the selected
terms during the load process. This will remove:
* Attendance information

* Grades o

* Course section data

The Load button popip contains additional tools to Unload all unlocked courses,tBEmadurrent
schedule, or Restore a schedule.

CHANGINGOURSES
Scheduleehangesan be made dring the school year.

1. Open theRequestyanel

2. SetarEffective DateF 2 NJ 1 KS OKI y3aISad b2d3S GKIQ
enrollment dates for theschedule.

3. Click the unscheduled request for the course.

[e=:N
<
A
>
Q)
O
<
(@]}
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Available periods for the course ashaded green. Full sections will be showneidand the
currentsection is shaded blu€lick the section yowish to schedule the student into.

Summary Team Members Documents Contact Log Transcript Schedule
T1 (6/11/2019-10/18/2019) T2 (10/21/2019-12/18/2019) T3 (1/6/2020 - 3/13/2020) T4 (330/20 28
Requests Scheduling Units:  ——
A B A B A B A 2 B
@
MATH 8 MATH MATH 8 MATH 8 MATH MATH MATH 8 2 Effective Date Team
NEMITZ NEMITZ NEMITZ NEMITZ NEMITZ NEMITZ NEMITZ K]
01 8/20/2019 Ed NoTeam v
607-1 ADVBAND  607-1 ADVBAND  607-1 ADVBAND  607-1 ADVBAND  607-1 ADVBAND  607-1 ADVBAND  607-1 ADV BAND
(0/40) (0/40) (0/40) (0/40) (0/40) (0/40) (0/40) <
WILLIAMS WILLIAMS WILLIAMS WILLIAMS WILLIAMS WILLIAMS WILLIAMS = COURSE NAME UNITS  TYPE 2
&
02 INTERMBAND  INTERMBAND  INTERMBAND  INTERMBAND  INTERMBAND  INTERMBAND  INTERMBAND & [ErrEnD x
03 ELAB ELAB ELAB ELAB ELAB ELAB ELAB ART s [r
650 b !
PE PE PE PE PE
ISR <102 SO | MENDELSOMN | MENDELSOHN | MENDELSOHN | MENDELSOHN | MENDELSOHN v ';D"TV BAND e 4|R v X
04 607-4 ADV BAI 4 ADVBAND i 607-4 ADV BAND | 607-4 ADV BAND i | 607-4 ADVBAND || - .,
i (0/40) 0/40) (0/40) /40) (0740) /40)
§ WILLIAM: i WILLIAMS i WILLIAMS | WILLIAMS il WILLIAMS | WILLIAMS 1 WILLIAMS ELAS N : -
F o * a~ * _* * > 134-3 1
ENRICH No Course No Course No Course No Course No Course No Course No Course MATH 8 2 n
v
224-1 2
05 SCIENCE 8 SCIENCE 8 SCIENCE 8 SCIENCE 8 SCIENCE 8 SCIENCE 8 SCIENCE 8 SCIENCES
El R v
06 SOCIALSTUDIES  SOCIAL STUDIES = SOCIAL STUDIES = SOCIAL STUDIES = SOCIAL STUDIES = SOCIAL STUDIES = SOCIAL STUDIES 4288 B
8 8 8 8 SOCIAL STUDIES 8
= A
424-7 4
M ha L Aol ol hlaly Mol Mol Mol =13

Review the Schedule Update pap. Note the drop dateon the previous course and that the
effective date defaulted to the date set in step 2.
ClickSavell 2 al @S (GKS RAaLX I @SR OKFy3S

2 GKS

Schedule Update

x

You are adding:
607-4
ADV BAND
Start: 8/20/2019
Active Overlapping Course
5024

PE Keep | Drop
Drop: 8/19/2019

Effective Date *

Enter a start date for the course. Courses dropped above are ended one day prior to the
start date.

fr20/2019 i

WALKIN SCHEDULERATURES

Image

Today  Clear

Feature

Use theFull Screericon to display
just the Walkin Scheduler in the
entire browser window. This
removes all tabs, all indexes, all
headers, and judtisplays the
Course grid and the Requests and
Search panels.

cheduled Course

Click the icon again or click
the ESWkey to return to a norfull

No Scheduled Course

No Scheduled Course

No Scheduled Course

No Scheduled Course

No Scheduled Course

Calendar Term = Walk:

Ceramics.
53 0 R

Caleulus
13 0 E

No Scheduled Course | No Scheduled Course

-in Scheduler  Messenger E Feedback

screen view.
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Opt out of seeing the pepp

Update windowshat display when
performing an action by marking Schedule Update
the Don't Show Agaioheckbox.

You are adding:

This applies to any active session

(open browser tab), and only works Research Wriing
for simple cases (one action per
Update windowy.

Effective Date
Enter a start date for the course. If no date is entered, the start date of the course is
assumed to be the start date of the section.

onth/day/yeal B Today

Don't Show Again Cancel E

AccessSchedule Reportby = B pepors
choosing theReportsbutton from -

the bottom of the page. Available 2
reports display in the side panel. E
The Current View prints the current
WalkIn Scheduler display; the All
Terms view prints the courses on .
the student's schedule for all terms | .,

Plssae selsct one of te optians below 10 creste s PO recert

AT1E High Sehas]

curent v

ATarms

2% agy

EFEETEE

The reports print in PDFormat. .
|
_n & tockat — s
When selecting a course from the CI ro o v | S | W

Mo Couse Frysical Eucution (Blended) | Physical Education (Bended)

Requests or Search Panels, the
course grid is considered active an
cells where that selected course is ules , e s
scheduled are colecoded. When I~ alem — . .
the grid is active, the Load button, Y I S o=
Lock button and Reports button in D - o o
the Action bar is not accessible.

Schedule TaBC 08/2019 Padge



Access other Scheduling tools fromn
the Action bar.

View the student's Schedule by
choosing the

Calendaror Termbuttons. Send
scheduling related messages by
choosing theMessengerbutton.

Search for courses to add tioe
student's Schedule using the Searc
panel. Search by several different
course related options, like Course
Name or Number, Period, Term, et
Up to five search values can be
chosen.

After searching for a course, click
the rightfacing chevron to displa
sections of the course and assigne:
teachers.

Schedule TalC 08/2019 Pade)

e Wo Scheduied Wa Scheduled
Course Course Course
g | NoSchedued Ho Scheduled Ha Scheduled
Couree Cou Course
agy  NoSchediied Mo Seheduied Ko Scheduled Wo Scheduied HoScheduied o Scheduled Wa Scheduled No Scheduisd Ho Scheduied
Course - Cou Course Caurse Course Course Course Course
dmsis |+ o e —— T
Search
T2 (11/1/2018 - 2/2872079) T3 (3172019 - 6/30/2019) g | Ftective Dute
ay A Day B Day € Day ADay B Day ©Day g | e B Teday  Clear
H
fecuies Ho Scheduled Ho Scheduled No Scheduied Ko Schecuied Ko Scheciied Ho Scheduied . .
e Course Course Coute Courne Coue Course & | Pered ! o
fecuies Mo Scheduled Mo Scheduled Mo Scheduied o Schecuied Na Sehecied Mo Schedued Schedule v ADsy "%
Caurse Caurse Course Courne Courne Course >
13 a 3 Term - T2 3
fecuied | Coleuun Caleuksn MoScheduied | Caleulus. Colesius Na Schecied Acdd Oution
= Ore, Thomas  One, Thomas Course Ona, Thamas. Ona, Thomas. Course. F Add Option
53 53 53 53
fuied | Coramics Cormmics o Scheled | Caraemic Carsmics e Senecued counse Kame »
i Five, Howard Five, Howard i Five, Howard Five, Howard s
Caleutus s
Ho Schedule Na Scheduled ! .
Coun Corse Comtemporary American Lt >
Coramics s
Mo Scheduind Ko Scheduied 5
Course Courne F——— N
¢
Mo Scheduied Ka Schecuied
Caurse Course
Search
~
~ Schedule v| i1 v X
<
@
7 Term v Q4 v
3
g
& Course Name ¥ Eng
3+ AddOption
=
:
)
COURSE NAME >
English il
1000 >
English9 I
1500 4
English 1011 N
1550
English 1111 N
1600
English 1211 >
1650
English 12 Il (Blended) »
1800
AP English 1111 v
1850
1(19/36) Staff, Kristen Q3/1/01
2(24/36) Staff, Jana Q3/1/04
3(32/36) Stalf, Jana Q3/1/03
4(20/36) Stalf, Darlene 03/1/06
o 5(42/36) Staff, Darlene 03/1/05
AP English 1211 >
[eedback Intro to Engineering Design | »
2000 v



View a list of already requested
courses, add more course requests
and see courses the student has R

Advisory

dropped on the Requests panel. Seff, Lor

Drop: 4/15/2019

1741-7
English 1111
Staff, Morgan

9010-2

Money Manters
Staff, Tim J
Drop: 4/15/2019

7601-5
Ceramics | (Clay)
Staff, Pat M

27054
World History Il
Staff, Robb H

4011-4
Algebra Il 2
Staff -9/10

9) Q4 (3/29/2019 - 6/5/2019)

=

Requests Scheduling Units: | =
~ Effective Date
_a ﬁ
2
1]
3
g + Add Requests .
o
4 COURSE NAME UNITS TYPE #
F-
E v UNSCHEDULED
w
Net & Racquet Sports
6003 2 A v X 1
A SCHEDULED
Algebra Il 2
4011-4 2 R M 1
Algebra Il 1
A010-17 2 R ¥ 2
Open Lunch
0075-1 2 |E ¥ 3
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Advisory
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Load Course Requests using the
Load button in the Action bar.
Courses can also be ended en mas
completely unloaded (unless a
course is locked), and restored
(when a schedule has been ended
on one date and the student return:
at a later date).

Lock cowses or unlock courses as
needed using the Lock All button.
Locking keeps the courses on the
schedule when a schedule is
unloaded on the Waklkn Scheduler
or in the Schedule Wizard.
Unlocking a course allows that
course to be removed and another
course adéd in its place.

The Lock All/Unlock All option in thi
Action bar locks or unlocks ALL
courses on the schedule. To lock o
unlock an individual course, click
the padlock for that course in the
grid.
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