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Targeted Skills:  Vocational Training
WCSD
9.0.0.2.20101008.1.734229
WCSD Transition Services Job Training Student Progress Report (Fax 857-3183)
(Evaluation Form SSS-F158) 
Student:_________________________   
                          Staff:  ___________________________                            School: _____________________ 
How to calculate a daily mean:   
1.  Count the # of    
     Independents (I).  
2.  Count the # of tasks 
      attempted. 
3.  Divide the # of (I) by
      the # attempted. 
Example:  13 (I) ÷ 22 tasks 
= 59% 
Location Key/Job 
Date: 09/17/14 Rev F 
Page 1 of 1 
SSS – F158 
Location 
(refer to Location Key)
Average 
Daily Mean
(# of “I”
÷
# attempted 
/ 
Weekly Grade
% completed compared to a paid employee
33
Clocks out 
 32 
Notifies supervisor when job is completed 
 31 
Puts equipment/supplies away in proper place
30
Picks up and cleans work area
End of S
hift Tasks
 29 
Careful and aware of others around him or her 
 28 
Awareness of potential dangers in workplace
27
Wears appropriate safety equipment (gloves/gogg
les)
26
Handles chemicals, equipment, etc. safely
Safety Awareness 
 25 
Student stays on task for 10 15 20 30  3 hours   (Circle
)
24
Moves to a different task if requested by the supervisor
23
Notifies appropriate person when task is completed
 22 
Completes the task 
 21 
Works steadil
y until the task is completed
20
Continues to work around distractions
19
Follows directions given
 18 
Keeps work area organized/clean 
Job Tasks
17
Self confidence in work environment/task
100
16
Conducts self appropriate to corrections/feedback
95
 15 
Uses appropriate manners (please/thanks) 
90
 14 
Maintains appropriate professional social interactions 
85
Behaviors
80
13
Responds appropriate to corrections/feedback on tasks
75
 12 
Notifies appropriate person if assistance is needed 
70
 11 
Asks appropriate questions when instructions are unclear 
65
10
Listens to any instructions given w/o interruptions
60
9
Greets co
-
workers/others appropriately
55
Communication Skills 
50
 8 
Uses appropriate sanitary habits
45
7
Has neat/clean appearanc
e
40
6
Wears job appropriate attire
35
Appearance/Hygiene 
30
 5 
Organizes and gathers needed supplies
25
4
Checks in with supervisor
20
3
Clocks in on time
15
 2 
Signs in and gets name badge 
10
1  
Preps to be at work on time
5
Job Prep/Ready to Work
0
Year
Date:
% compared to a paid employee
How much work did the trainee do compared to a paid employee? 
1 =   0 - 25% 
3 =  51 - 75% 
5 = 100% 
2 = 26 - 50% 
4 =  76 - 99% 
Prompting 
I   - Independent  
A   - Assisted 
       N  - Not attempted 
H -    holiday 
AB - absent 
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